How to Use the offline Circulation Form

Note: If you are using MS Office 2007, before you start using the form, as soon as you
open please click on Options and select “Enable the content”. If you are using Office
2003, when you open the sheet, Window will pop up about Macros. Go to Tool Menu-
Macro-Security-Enable Macro by option or if a highlighted box appears the file name
“How to use the offline Circulation Form” Just click on it.
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Microsoft Office Security Oplions

@ Security Alert - Macro

Macro
Macros have been disabled, Macros might contain viruses or other security hazards. Do
not enable this content unless you trust the source of this file,

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.
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File Path:  C:\Documents and Settings\padminir \Desktop\Offline Circulation Form. s
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Offline Circulation Form

Patron Name

Enter the Patron’s Name

Paton Barcode (Numerical)

)

Patron Converted Barcode

'\\

Clear Form

Click here and

Items Check\ea“SuL ]

Scan the Patron
Barcode

Item Barcode (Numerical)

N

Converted Barcode

~d See the Converted

Barcode

Click here and
scan the Item

(Book) barcode
here.

See the
converted

Barcode here

Keep Scanning
Book (Item)
barcodes upto 11
barcodes. Then DO
NOT forget to

PRINT first and

then Click on Clear
at the top right hand
corner of the form
before you checkout
to next patron.

Print&Clear
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